22

O|A / Payment Request Form

El/2 X (Team) HHYU(Date)

El/S A 3| A (Prepared by) (sign) | El/5MZHTeam Leader)

(sign)

2|2 AH(Account) O Y8 (General) O A3 (Mission)

O Hd=(Building)

2|& SEel(Type) 0O YEHReimbursement) 0 7H2(Cash in advance)”

A AH(Reconciliation)

» MAHLYA Expenses
SHAH/ELE 4 S HLE 6
we | BVEE el/ER/4g SlAt sau | wpy | BEY
ctivi L. . . as
No y Description/ltem/Quantity Supplier Amount GST
Category Cheque
1 O e $ $
2 O e $ $
ar
3 O e $ $
4 O e $ $
ar
5 D Z\SSEt $ $
ar
6 O e $ $
ek
7 |:| Asset $ $
& A|(Total) $ $
» #Z}4 ¥ Bank account information®
Account
Name BSB-Account Number
M2 Comments
> 2 HE A2 Approval
S |
%|74|Z=,Af _ HHR2 .
Finance (sign) | _. ) (sign)
Manager Financial Controller
Reference Number:
22l Notes
1. RESS 01| CHot M2 P420| BEEA| FEE|0{0F LTt Tax invoices must be attached for all items.
2. 1o 722 AL 2B Fol7t ™| CH Cash in advance amount more than $3,000 needs to be discussed with finance team
3. 7}574|2'*1 (7|'§)9|' AHAFTOAI A (RHAE 20H) = SHY B BEEA| 25 2|0{0F LT Requisition Request Forms must be attached for

cash in advance and asset purchase.
SHA/ES2 ofHlf, £23|9 ZH2 CHER QLICH Expense category is a main event of the expense.
L2 ?_Vi!, %E.*HIQP Zre Aaf|Aol AR LHH QLT Expense description is detailed use of the expense.z
6. 7|12 A= A ZH0| 4| LICt. Default payment method is EFT.

CAGS




